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Copyright

Copyright © 2012, Planet Software Pty Ltd. Licensed users of Sonia are permitted to copy and reprint all or part of
this document to support their use of Sonia.

Sonia is a registered trademark of Planet Software Pty Ltd.

Disclaimer
This document is provided at no charge to licensed users of Sonia. The information it contains is provided without
any express, statutory, orimplied warranties. Planet Software Pty Ltd will not be held liable for any damages caused

or alleged to be caused either directly or indirectly by this document.

The example data depicted herein as text and images are fictitious. No association with any real organisation,
person, place, or event is intended or should be inferred.
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Professional Experience

Professional Experience is one of the strengths of the Curtin Education degrees. Each student is placed
in different settings (Primary and Secondary schools and early learning centres) for their professional
experience placements. This ensures all pre-service teachers have a wide range of learning
experiences in a variety of settings. Students may be placed in State, Catholic or Independent schools.
Students are not permitted to be placed in schools where family members are on staff or attending as
pupils or their place of employment.

Before students can undertake a professional experience placement in a school, they must have

= agood academic record

= the required police clearance (criminal history record check)
= a Working with Children Clearance

= asigned Code of Conduct agreement

= |nsurance Form

No placement will be provided until all documents have been received.

Introduction

This guide is provided for students who are using Sonia as part of the administration of professional
experience placements.

Every faculty/school using Sonia has its business processes, rules, and terminology. This guide uses
default Sonia terminology and covers parts of Sonia that may not be used in your circumstance.
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Starting Sonia

-

g/’

To access Sonia, you will need a web (internet) browser (e.g., Chrome, Firefox, Internet Explorer) and
internet access. Your Sonia link is https://sonia.curtin.edu.au/soniaonline/

To continue into Sonia, you will need to select Education (highlighted in red) and click the “Go” button.

Ay
Sonia¥ Online|

Welcome to Curtin University

B Eroish (Austrla
> Business Internship Miri

»CBS Industry Connect

> Curtin College OT

> Curtin Law School

> Curtin Medical School

> Faculty of Science and Engineering

> FBL Engagement

> FBL Mobility

»Go Global

>Graduate School of Research

> International Student Mobility
»Master of Clinical Exercise Physiology
»Mauritius Campus

>Media Creative Arts and Social Inquiry
»Medical Radiation Science

> Miri Campus

> Nursing & Midwifery

> Occupational Therapy

> Physiotherapy

> Post-graduate Physiotherapy
> Psychology (Clinical)

> Psychology (Counselling)

> Psychology (Professional)

> Public Health

>School of Biomedical Sciences
>School of Economics and Finance
»School of Engineering
»School of Management
»School of Marketing

»School of Oral Health Therapy
»School of Pharmacy
»Singapore Campus

> Social Work

»>Speech Pathology

>TEST Profile
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Signing In

When first entering Sonia Online you will have to enter your university user name and password (As per
the log-on screenshot shown below). Make sure that your “Role” is set to Student.

Your username and password will be the same as the one you use to access all other university websites
and facilities.

Click on > Role: Student > University Sign In

Role: ESAGEN AN University Sign In Or Usemame: - Password:  sessssssssses
—Go )

[ 600 iversity
Supervisor

4 .
Sonia¥Online

Role:  Student ~ Username: Password: Signln | Forgot password? English (Australia) -

School of Education
Professional Experience

Professional Experience is one of the strengths of the Curtin Education degrees. Each student is placed in different setlings [school / early learning centres for their professional experience placement, in order to be exposed to as wide a variety of learning environments as
possible. Students may be placed in State, Catholic or Independent schools. Students are not permitted to be placed in schools where family members are on staff or attending as pupils.

Before students can undertake a professional experience placement in a school, they must have

- a good academic record

- the required police clearance (criminal history record check)
- aWorking with Children Clearance

- asigned Code of Conduct agreement

+ Insurance Form

No placement will be provided until all documents have been received.

vare Pty Ltd. All rights re
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Home

§/

Once you have successfully signed in, the band will be replaced with a menu with Home, Placements,

Forms, My Details, Checks, History, Documents, and Calendar.

Placements ~ Forms My Details Checks History Documents Calendar

temm o G G)

Welcome Sharni Abbot
% Curtin University

School of Education - Professional Experience

Professional Experience is one of the strengths of the Curtin Education degrees. Each student is placed in different settings (Primary and Secondary schools and early leaming centres) for their professional
experience placements.
This ensures all pre-service teachers have a wide a range of learning experiences in a variety of setings. Students may be placed in State, Catholic or Independent schools.

The Curtin University School of Education is conscious of the impact of COVID-19 on our pre-service teachers and industry partners. In the context of the unprecedented and exceptional circumstances we are
facing, the School wishes to extend the opportunity for students enrolled in a placement unit in an impacted study period to seek placement for Professional Experience in a "known context’, i.e. a school where
they have pre-existing relationships (e.g. schools where their children or family members are enrolled or working; schools where they work or have worked recently

Before students can undertake a professional experience placement in a school, they must have:

« Code of Conduct
« Compulsory Pre-Placement COVID-19 Declaration
« Curtin Student Confidentiality Agreement

« Department of Education Criminal Check

* Viewed Insurance Form

« Talent Information Release Consent Form

« Working With Children Check

« Other schoolistate specific requirements

No placement will be provided until all documents have been received,

Housekeeping

Emails. Social Media
+ Please use your Curtin email  + Remember your public social
for

.G + Social
includes your name, the- Facebook can provide incorrect
course you are studying and advice and information
your student number

+ Include the unit number you
are studying

+ Please start with a positive
and pleasant form of greeting
and read your email through
before you sen

httos://campaian.curtin edu. au/curtin-connect/

The “Home” screen Welcome.
Important Documents and Links to the right.

B COVID-19 How to Accessyour Cetfcate
) Excursions and Camps - Healt & Satety Risk Assessment
oster - June 2021

in Approved Fleldwork Act

erience (Perth & Regional) website for
PRequirements

To the right of the menu bar is your name. You can sign out of Sonia by clicking the arrow on the right

of your name.

( @ & )

-Placements Forms My Details Checks History Documents Calendar

Welcome Sharni Abbot

University

School of Education - Professional Experience

Professional Experience is one of the strengths of the Curtin Education degrees. Each student is placed in different settings (Primary and Secondary schools and early leaming centres) for their professional
experience placements.
This ensures all pre-service teachers have a wide a range of learning experiences in a variety of settings. Students may be placed in State, Catholic or Independent schools.

The Curtin University School of Education is conscious of the impact of COVID-19 on our pre-service teachers and industry partners. In the context of the unprecedented and exceptional circumstances we are
facing, the School wishes to extend the opportunity for students enrolled in a placement unit in an impacted study period to seek placement for Professional Experience in a "known context',ie. a school where
they have pre-existing relationships (e.g. schools where their children or family members are enrolled or working; schools where they work or have worked recently.

Before students can undertake a professional experience placement in a school, they must have:

« Code of Conduct

« Compulsory Pre-Placement COVID-19 Declaration
« Curtin Student Confidentiality Agreement

« Department of Education Criminal Check

* Viewed Insurance Form

« Talent Information Release Consent Form

« Working With Children Check

« Other schoolistate specific requirements

No placement will be provided until all documents have been received.

Housekeeping

Emails. Social Media
. email your pu
for lable to all
+ Create a signature which + Social media groups such as
includes your name, the cebook can provide incorrect
course you are studying and odvice and information
your student number
+ Include the unit number you
are studying
+ Please start with a positive
and pleasant form of greeting
and read your emal through
before you send

httos://campaian curtin edu. au/curtin-connect/

Documents

» Rural Documentation

Links

ties
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Placement Information

The Placement screen that you will see shows some general details of the placement. When you click
on Details on the right of the screen you will be able to see more information about your placement. A
new screen with your placement details will appear which will include a warning about any outstanding
checks and general information about the placement. There may be notes, documents, and links to
other websites that you need to consider, so review the information on this page carefully.

% @ ShareBrowser WebEx

& [E Curtin University Australia G Google and O... |18 htp: ft [2] Suggested Sites v (), CellOPark - Home [l Home Literacy and Num... @ Footy Tipping - 2016 NRL,..
4
Sonia¥Online
Home Forms My Details  Checks History —Documents  Calendar & Ashley Griffiths 48 (%
Bachelor of Education (Primary) - Internship April 2016 i
s
Kensington Primary School | 20/07/2015 - 25/09/2015

10
-

7 2008-2015 Planet Software Pty Ltd. Al rights reserved.

Placement details

% (Q) ShareBrowser WebEx ~

% [ Curtin University Australia & Google ft [=] Suggested Sites v () CellOPark - Home [|j Home Literacy and Num... (@ Footy Tipping - 2016 NRL, ..

. 4 T ~
Sonia~Online
Home Forms My Details  Checks  History Documents  Calendar x Ashley Griffiths @ [E
Bachelor of Education (Primary) - Internship

Area: rimary

Expected Duration: 5000 Days

Kensington Primary School

Address: 73 Banksia Terrace | KENSINGTON, 6151 | Get directions
Phone 1: 6426 8448
Website: htip://wwkensingtonps.detwa.edu.au

School Type:

Government
Sehool System:

e-Primary/Primary

School contacts:

Placement details

Actual Duration: 50.00 Hours

Add new note & Refresh
Text Date Updated Updated By
No data

& Area: Primary, Class: 5
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X (A ShareBrowser WebEx v
¢ ElCutt.. y Dist.. G Google [ hitp

sugg.. > () Cell. epa... [ Curt.. [ iPer.. @ AFL.. @ Lesr. $ ANZ.. ¥ Soni

A .
Sonia¥Online
My Details  Checks History Documents  Calendar &Admck Brent R ¥ {c} B

Home  Placements

Form: | MTeach professionsl xperience : anning v | aaa Name v & hscending  Fiter | fice completea forms []

Assessment 3: Professional Studies and Evaluating Learning - Mentor

30 Year Mentor Assessment Form

Ccategory: Asses
Placement Group:
Schoo:

Date Added:

e Primary School
132PM Form added on 7/11/2017

Date Updated 132PM

Completed (Mine): 000
Completed (AID: 0of2

Category:
Placement Group:
Schoo:

Date Added:

Date Updated
Completed (Mine):
Completed (AID:

Form added on 7/11/2017

15 Planet Software Pty Lid. All rights reserved.

If a form has been assigned to you, the name of the form will show on a blue horizontal bar. Click the
red ‘Edit’ button at the right end of the blue bar to complete the form.

If the form has not specifically been assigned to you, but the field office said the form could be completed
at any time, you can choose the form from the “Form Self Selection” dropdown and click ‘Add’. It would
then appear with the assigned forms.

Home  Placements - My Details  Checks  History  Documents  Site Submission  Calendar & Lana Byrd -@- E:)

Form self selection: UTATestForm v | Add Hide completed forms [ Order by: Name v A v Filter

Clinical Assessment Tool - Formative/Summative

Date Updated: 11/6/2014 10:25 PM
Completed (Mine): 0 of 2
Completed (All): 0 of 6

If a form has been Saved but not Submitted, simply click the ‘Edit’ button again to continue. Upon
clicking ‘Submit’ on the form, the screen will look like it has a white screen on it for a few seconds — this
means the form is saving. Before closing the form, confirm the Submit was processed by scrolling
down to where you hit Submit to see “Form actioned by [your name] on [date] at [time] in green text. If
a required field was not answered, it will be indicated in red text below the ‘Save Draft’ button.

NOTE: You will see two buttons at the bottom of each form:
“Save Draft” means you can save your work and come back to edit this form.
“Submit” is the button to the right of “Save Draft. Click this when you have completed the form.
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Y/
My Details

The My Details screen is used to display additional information about you. For example, it may contain
a section about next of kin information this is imported directly from Student One.

Some of the information on the My Details page may be editable — you may be expected to fill in some
of the details. This will vary depending on the rules and processes of your university and faculty.

Conflict of Interest (Col) details — please indicate NIL if no conflicts.
Major/Minor Details

Home  Placements  Forms Checks  History Documents  Calendar e = &3
NextOfkin deail

Nor

Relatonship

Contact detil

Emait

Phor

Sa [ orteron 15/11/2021 104628 AV
Topics

No dat

Regions

Nodata

Focuses

Nodata

Conflicts of interest (Col
Aca student of Curtin T

ns where a person’s judgement may be in
cice teacher the exnectation is that von m

personal, financial or other interest.
r notential conflicts of interect

Checks

This page lists in summary form all Mandatory Checks students must supply to the School of Education
before they can attend their placement in a school. These may vary according to the state your
professional experience is occurring.

Home Placements Forms My Details - History ~Documents  Calendar L REEoNC
Search Nene seectea ™
Legens
* Mandatory  Check not passed
>
PRAC COMPULSORY DOCUMENTS |
WWC - All States Requirement @ >
NSW - PRAC REQUIREMENT @ >
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History

This page lists in summary form any placements that you have done in the past. Placements will only
appear in your history once the university staff has marked the placement as completed.

There are export buttons in the right corner of the screen, this will generate an Excel, Pdf, CSV, or Word
doc.

Each line in the history will have an arrow icon to its right. Clicking this will open the full details of the
placement for you to review.

¢ WebEx +

x () Share

* s &) cun.. [dCut.. | Dist. G Google [ hetp.
o

Sugg.. ¥ () Cell. [jj Home.. ] How ... ] Make.

.4y .
Sonia¥Online
Documents  Calendar @ [E xAdam,Rache\

Home Placements Forms My Details  Checks

Fecementose pass
e | s n

EDEC2010 - Professional Studies Teaching & 08/06/2015 - 26/06/2015 Piara Waters Primary School Semester 1 1500 Kara Bavaro |
Assessment in Junior Primary Teaching and Assessment
in Junier Primary
EDEC3004 - Professional Studies n Supportive  06/06/2016 - 24/06/2016 Maddingten Primary School 3 Professional Studies in Semester 1 000 Mz Bather |
Learning Environments (3-5 Year Qlds) ing
i Three
EDEC3003 - Professional Stucies with Early 071172016 - 2571172015 Goodstart Early Learning Canning ece Professiona Studies with Semester 2 000 Sandrs DRozsro ]
| o mes s vale Early Learning Qualty
e et Frameworks i the First
Five Years of Lite
View Transcript Report

015 Planet Software Pty Ltd. Al ights reserved.

Transcript

L] Student i 18661807

PIC-TEACH Master of Teaching

RO20 Uni Term 1

270372020 - 13[05/2080  Beight Sparks Early Leaming  MTeach ECC

it Cantre

Total Hours o

12/10/2020 - 30/10/2020 Claverdale Primary School MTeach ECE

Total Hours o

22/02/2021 - 12/03/2021 Brentwood Primary 5chool  MTeach ECE

« 3: Using
ata 1o Inform
fleaching and Learring

Total Hours o

RO21 Uni Term 2

10/05/2021 - 1106/ 2021 Challis Commurity Primary  MTeach ECE
Schoal

Total Hours [

Area Summary

MTeach ECE

Total Hours [

ENTRIES BELOW THIS LINE ARE INVALID - END OF PLACEMENT TRANSCRIPT
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Documents

The “Documents” page stores files and web links about you. This will also have the record of emails
sent to you via SoNIA for future reference.

Home Placements Forms My Details  Checks History-Calendar Qe &= &3

Links

+

Documents

) emei - Acion Recu)
P

Calendar Tab

This calendar is maintained by the university field placement office to mark important dates. Events about you can
be exported to your Outlook calendar and edited.

Home  Students Placements Forms My Details Site Details History - & Demo User @ E

© View Calendar [NSERVEIERES

Interview [ Academic Event Public Holiday
< »  today [ Jan, 2016 Day  Week
Mon Tue Wed Thu Fri Sat Sun
28 29 30 31 1 Jan 2 3
4 5 6 7 & 9 10
1 12 13 14 15 16 17
Spring Semester
begins
18 19 20 21 22 23 24

Spring placements
begin 3

Phone App

Students can download the phone app from Google Play or the App Store.

-
-

Sonia for Students

Leading the way with a world-first in placement software, download this free App and track your
placements, notifications and forms from Sonia education providers.

GETTON

* Google Play

siosiasadng 10) BIUOS  g4n

4
>
g
=
w
g
8
£
g
=
@
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